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Request for Entry to the Japan Patent Office 
＊ Please fill in the form below 

 
Date and Hour 

Day/Month/Year 
 

Visit time 
 

 
 
 

 
 

Visitor 

 

Name 
 

 
Company  

Name 
& 

Location 
 

 
 
 
 
 

Phone 
Number 

（       ） 

 

Division/Person 
You Visit 

 
 
 

 
Purposes of 

Your Visit 
 
Please check all 
that can apply 

□ Filing an application or a request 
□ Using IPDL library or NDL for browsing 
□ General Inquiries/Consultations 
□ Interview with Examiner 
□ Trial or Appeal 
□ Meeting/Conference 
□ Others  (                           ) 

 
for office use  

○Each visitor is requested to fill in this request form for the entry. 
○Please present your ID (e.g. driver’s license, passport, etc.)  

at the reception counter as requested. 

Request for Entry to the Japan Patent Office 
＊ Please fill in the form below 

 
Date and Hour 

Day /Month/Year 
1 April, 2014 

Visit time 
11:00 

 
 
 
 
 

Visitor 

 

Name John Smith 

 
Company  

Name 
& 

Location 
 

●●corporation 

Country 

State/Province/Region 

City 

 
Phone 
Number 

country code-○○(●●）○○○○ 

 

Division/Person 
You Visit  

Welfare Office under Budget and Accounts 
Division 
Taro  Yamada 

 
Purposes of 

Your Visit 
 

Please check all 
that can apply 

□ Filing an application or a request 
□ Using IPDL library or NDL for browsing 
□ General Inquiries/Consultations 
□ Interview with Examiner 
□ Trial or Appeal 
□ Meeting/Conference 
□ Others  (                           ) 

 
for office use  

○Each visitor is requested to fill in this request form for the entry.  
○Please present your ID (e.g. driver’s license, passport, etc.)  

at the reception counter as requested. 

Sample 


