How to write Request for Issuance of Access Code

This article explains how to write Request for Issuance of Access Code (hereinafter
referred to as “Request for Issuance of Access Code”) to the World Property Intellectual
Organization. (Industrial Design Applications are not covered by the “Request for

Issuance of Access Code”.)

1. The case where you wish to provide documents related to patent applications or
applications for utility model registration to Japan.

Regarding documents related to patent applications or applications for utility model
registration to Japan, when you wish to register them with the Digital Access Service
(hereinafter referred to as “DAS”) and provide them to foreign IP offices from the JPO
through the World Property Intellectual Organization (hereinafter referred to as the
“WIPO”), if you cannot obtain an access code through Filing Receipt or Notification of
Application Number, or you cannot use “Access Code Reference” of the digital
application software, please submit Request for Issuance of Access Code for each
application to the Commaissioner of the JPO.

For how to write Request for Issuance of Access Code, please refer to the below

“Request for Issuance of Access Code (Example 1)” or the guideline for writing

application documents.

Request for Issuance of Access Code (Example 1)
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(Note) When you are required to certify the relationship between the agency and the
applicant, please create the column of "[List of Documents Submitted]” next to the
column of “[Issuance related to the Present Application]”, then create the column of the

"[Title of Documents]", and enter “documents of certifying the delegation of authority”.



When you conduct a support-omittion of submission of “Documents of certifying the
delegation of authority”, further create the column of “[Display of Support]”, and enter
the display of application related to procedures for submitting the certificate supported.
Please note that the support of a general power of attorney is not permitted.

In addition, you are not required to certify the relationship between the agency and the

applicant when the agent of the application conducts this procedure.

2. The case where you wish to provide priority documents, which the JPO has, related
to applications filed in a first country (the case where another country's priority
documents submitted for domestic application are subject to electronic exchange).
Regarding priority documents, which the JPO has, submitted for patent applications or
applications for utility model registration to Japan and related to applications filed in a
first country, when you wish to register them with DAS and provide them to foreign IP
offices from the JPO through the WIPO, you are required to request the issuance of
access code for each application. However, if you have submitted multiple priority
documents to the application, it’s possible to request the issuance of multiple access
codes with just one Request for Issuance of Access Code.

In this case, for how to write Request for Issuance of Access Code, please refer to the
below “Request for Issuance of Access Code (Example 2)” or the guideline for writing

application documents.

Request for Issuance of Access Code (Example 2)



(EE4] MR FTE R~ T 7 & 2 a— R 535k E
[(##HA] Sf147H 1 H
[(HTHh] FrrTREE
[F=EDFoR]
[HiEE 5] FFRE 2019-123456
[Tz Li-H]
[FkA1%&=] 123456789
[R4 X3 P] Rkt
[fR&#] FERF OKER
(F2H U 7o B e tErE i 3]
[H - Hgsn] HF-4
[HFEER] 20194 1 A 31 H
[HFERS]  XXXXXXXXXX
[EeHERE I IR D1 5] &
(F2H U 7o B e tEr i 3]
[E - Higs] A1
[HFEH] 2019452 A 28 H
[HIFER ] XXXXXXXXXX
[t = IR DA ] W

(Note 1) If there are two or more certificates that should be entered in the column of
"[Priority Certificate Submitted]", repeatedly create the column(s) of [Priority
Certificate Submitted] and enter them.

(Note 2) When you are required to certify the relationship between the agency and the
applicant, please create the column of "[List of Documents Submitted]” next to the
column of “[Priority Certificate Submitted]”, then create the column of the "[Title of
Documents]", and enter “Documents of certifying the delegation of authority”. When
you conduct a support-omittion of submission of “documents of certifying the delegation
of authority”, further create the column of “[Display of Support]”, and enter the display
of application related to procedures for submitting the certificate supported. Please
note that the support of a general power of attorney is not permitted.

In addition, you are not required to certify the relationship between the agency and the

applicant when the agent of the application conducts this procedure.

3. The case where you wish to provide documents related to patent applications or
applications for utility model registration to Japan, and you wish to provide priority
documents related to the applications.



Regarding documents related to patent applications or applications for utility model
registration to Japan and regarding priority documents related to the applications,
when you wish to register them with DAS respectively and provide them to foreign IP
offices from the JPO through the WIPO, you are required to request the issuance of
access code for each application.

Regarding documents related to patent applications or applications for utility model
registration to Japan and priority documents related to the applications, it’s possible to
request the issuance of access code with one Request for Issuance of Access Code.

In this case, for how to write Request for Issuance of Access Code, please refer to the
below “Request for Issuance of Access Code (Example 3)” or the guideline for writing

application documents.

Request for Issuance of Access Code (Example 3)
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(Note 1) If there are two or more certificates that should be entered in the column of
"[Priority Certificate Submitted]", repeatedly create the column(s) of [Priority
Certificate Submitted] and enter them.

(Note 2) When you are required to certify the relationship between the agency and the
applicant, please create the column of "[List of Documents Submitted]” next to the
column of “[Priority Certificate Submitted]”, then create the column of the "[Title of
Documents]", and enter “Documents of certifying the delegation of authority”. When
you conduct a support-omittion of submission of “Documents of certifying the delegation
of authority”, further create the column of “[Display of Support]”, and enter the display
of application related to procedures for submitting the certificate supported. Please
note that the support of a general power of attorney is not permitted.

In addition, you are not required to certify the relationship between the agency and the

applicant when the agent of the application conducts this procedure.

In the future, the number of countries participating in the Digital Access Service (DAS)
for priority documents is expected to increase. For procedures for requesting the
1ssuance of access code to foreign IP offices, please contact the IP offices.



